Bryker Woods Elementary Drill Procedures

Fire Drill Procedures 

Evacuation:
Loud Siren & 3 short bells
Return:

2 long bells

Students should exit classroom and building in an orderly manner to their assigned spot away from the building.  Windows and doors should be closed and the last person in line should turn off the lights.  Teacher should take grade book or a current list of students.  Class should exit building according to map that will be provided.  Teacher should take roll to ensure that all students are present.  Teachers will hold up green/red card to show all are present or student is missing.  Safety coordinator in the area will radio this info to the office.  Classes should return to the building in an orderly fashion when the proper signal is given.  In case of an obstructed exit, calmly move to the nearest unobstructed exit.
Secured Facility Drill Procedure

Evacuation:
Announcement “Secure The Building”

Return:

Announcement “Security Drill Ended”

· Some emergencies (e.g. intruder in the building) necessitate a building lockdown.  In this event, we will announce ‘Secure the Building’ over the PA system.

· Staff members should ensure that no students are in the hallways.

· Teachers should move students away from doors and windows to a pre-determined area of the classroom.  

· Turn off classroom lights. 

·  In the event that a class is outside, move to the nearest classroom and follow the above procedures. 

· Teachers will post green/red card on class window to show all are present or student is missing.  Safety coordinator in the area will radio this info to the office.  
Weather Drill Procedure

Evacuation:
5 long bells

Return:

2 long bells

· All classes shall have students go to their designated area in the hall and sit in position with head covered and back to wall.

· The teachers that are in portables shall come inside the building (follow posted map), have the students face a wall with no window and sit in a position with head covered and back to wall.  All windows and doors should be closed. 

· If the teacher is away from his or her class, rejoin them immediately.

Remain there until you hear two long bells that will signal that you may return to class.  
